TAYLOR COUNTY PUBLIC LIBRARY
PATRON RULES & POLICIES

I. LIBRARY CARDS

· Any individual wishing to obtain a library card must have a valid photo ID with current address and a second form of ID to validate the photo ID address. A library card application must be completed in its entirety. By signing the application, you accept all terms and conditions of use of the library. Persons under the age of 18 must have a parent or legal guardian with proper ID in order to obtain a card.
· The first library card is free. Lost cards may be replaced for a charge of $3.00. All card holders will be asked for updated account information on a yearly basis. It is the responsibility of the patron to notify the library of all name, address, telephone or contact person changes.
· Borrower must present his/her library card when checking out materials.
II. LOAN INFORMATION

· There is a probationary period of thirty (30) days for all new patrons. During this period, patrons will be limited to two (2) books at a time to be checked out of the library. DVD’s and audio books may not be checked out during the probationary period.
· Borrowers may check out a maximum of twenty (20) items per card in any combination of the following:
**  up to twenty (20) books for a period of two (2) weeks

**  up to three (3) audio books for a period of two (2) weeks

**  up to three (3) DVD’s per household for a period of one (1) week

· Library materials may be renewed up to three (3) times if there are no patron holds on the items. Materials on hold cannot be renewed.
· Parents are responsible for items checked out by minor children.
· DVD’s may be checked out on valid adult cards only.

· Reference, Local History and Genealogy materials are for Library use only.

· RESERVE materials may require a deposit for check out.

· Materials must be returned in the same condition as they were checked out.
· Lost or damaged items, as well as fines, are the responsibility of the borrower.

III. FINES AND CHARGES
· Overdue books are charged $.05 per day per book with a maximum of $3.00 per item. Overdue audio books and DVD’s are charged $.50 per item per day with a maximum of $5.00 per item.
· Borrowing privileges may be suspended if library materials are overdue or charges to the account exceed $5.00.
· The charge for replacement of any materials damaged or lost will be equal to the original cost of the material.
· Privileges of the card holder/family may be suspended until full payment of fines and/or charges.
IV. COMPUTER USE

· The Taylor County Public Library Internet policy is posted beside each computer workstation and it is the responsibility of each user to thoroughly read. In addition, each user will be required to complete an Internet Use Policy Application form prior to the first usage of the computer and/or Internet.
· All patrons under the age of 18 must have an Internet Use Policy Application completed by a parent or legal guardian.
· All patrons under the age of 16 must have a parent or legal guardian present in the Library while using the computer and/or Internet.
· Visitors may use the computers/Internet but must complete an Internet Use Policy Application prior to usage.
· Regular users of the computers/Internet must obtain a NORLN library card or an Internet Card.
· Black and white printing is available from the public use computers at a charge of $.15 for each printed page. Please use print preview before printing to avoid printing unwanted pages.
V. GENERAL INFORMATION
· Parents are responsible for their minor children.
· Cell phones must be silenced and ALL CALLS taken in foyer or outside of the building.
· Food and drinks are not allowed on the main floor of the library. Food and drinks are allowed in the large conference room. Food and drinks will be allowed in the small conference room with prior approval.
· Smoking, use of tobacco products, drugs or alcohol is strictly prohibited on library property at all times.
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